
 

   
   
       

  
 

 
Completing the Card 

 
Ask the Individual to: 

1. Print name 
2. Enter birth date 
3. Enter place of birth (City and State) 
4. Sign the card 
5. Enter home address    

     The Server/Licensee then should fill in the: 
6. Current date 
7. Name of establishment 
8. Serial number of the ID card presented by the customer 
9. Witness-licensee/server name and address 
10. Type of ID shown 
11. Signature compared-check YES or NO 
12. If sale is refused, enter a physical description of the customer to include race, sex, complexion,  

       hair color, approximate weight, height, and distinguishing features. 
13. Code requested-what they purchased to go 
14. Reason refused 

* FOR SPANISH VERSION, SEE REVERSE SIDE OF DECLARATION OF AGE CARD 
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